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Statement of Intent
The purpose of this Centre Policy is:








to ensure that Centre Determined Grades (CDG) are conducted fairly, consistently,
free from bias and effectively within and across departments and maintained.
throughout the process.
to ensure the operation of effective processes with clear guidelines and support for
staff.
to ensure that all staff involved in the processes clearly understand their roles and
responsibilities.
to support teachers to take evidence‐based decisions in line with Qualification Wales
requirements.
to achieve a high standard of internal quality assurance in the allocation of CDGs
to ensure the centre meets its obligations in relation to equality and disability
legislation.
to ensure we meet all requirements set out in the Special Regulatory Conditions,
Joint Council for Qualifications and Awarding Organisation instructions for Summer
2021 qualifications.

It will be the responsibility of everyone involved in the generation of Centre Determined
Grades to read, understand, and implement the policy.
ASSESSMENT APPROACH FOR QUALIFICATIONS IN 2021
This version of the guidance sets out the school’s approach to centre determined grades, as
the information is available. Further versions will be published as more information is shared
by the examination board; regulator and/or Welsh Government.
Introduction
This policy is designed to outline how the school, as an examination centre, will apply the
‘Guidance on Alternative Arrangements for Approved GCSEs, AS and A levels’ provided by
Qualifications Wales, the examination regulator, to help determine grades in 2021.
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This plan only applies to those qualifications GCSE, AS and A level, which are regulated in
Wales. For the very few qualifications outside of this remit, and regulated by Ofqual, the
school will apply the relevant guidance once it is published, if applicable.
In November 2020, the Education Minister announced that there would be no summer
examination series for students taking GCSEs, AS levels or A levels in 2021. In January
2021, it was confirmed that these qualifications would be awarded using Centre Determined
Grades. This means that individual examination centres, such as schools and colleges,
would determine the actual grades awarded for each qualification.
By sharing its approach, the school is seeking to offer clarity and confidence to students,
staff and families. Furthermore, it provides an overview on the decisions teachers will make;
how teachers will make these decisions; and identify the evidence teachers will be utilising to
support the decision-making process.

1. Roles and responsibilities
Chair of Governors
 to approve, after discussion with Governing Body, the policy
Headteacher
 overall responsibility for the school as an examination centre and ensuring clear
and separate roles and responsibilities.
 ensuring that the internal quality assurance process has been completed
effectively.
 signing the Head of Centre declaration.
SLT member with responsibility for assessment
 Quality assurance of assessment plans and final decisions
 Provide training and support for staff.
 Supporting the Headteacher in the internal quality assurance of final CDGs
 Provide a clear centre policy on how records and evidence are stored securely.
 Achieve a consistent approach across departments.
 Ensure accurate submission of CDGs.
ALNCo
 Ensure access arrangements are in place.
 Ensure teaching staff are aware of the access arrangements for the learners they
teach.
 Ensure learners receive the access arrangements they are entitled to.
Heads of Department
 Provide assessment plans to SLT.
 Provide a teaching and learning plan to ensure effective use of time.
 Ensure consistency in decisions within their curriculum/subject area, including how
agreed adjustments are made, through standardisation and moderation meetings.
 Managing teachers’ storage of evidence, recording of assessment decisions and
Learner Decision Records.
 Ensure that CDGs are accurately submitted.
Teaching staff
 Ensure assessments are completed under the centre’s appropriate level of control.
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Have sufficient evidence in line with the centre policy to provide CDGs for each
learner which are a fair, valid, and reliable reflection of the assessed evidence
available for each learner.
Ensure that each learners’ work is stored securely and can be retrieved to support
internal reviews and/or appeals.
Ensure internal tracking.
Complete the Learner decision records.

Examination Officer
o Ensure accurate and timely entries.
o Share all information from WJEC promptly with all relevant staff.
o Ensure Heads of Department have access to secure websites.
o Working with SLT monitor the delivery of the assessments.
o Ensure appeals process is in place.

2. Subject assessment plans
Heads of Department will develop subject assessments plans based on the following
principles;
 The assessment plans will enable learners to progress to their next stage of
learning and employment through the integration of assessments to gather
evidence within teaching and learning plans.
 The assessment plans will cover areas of the qualification content that a learner
has covered.
 The assessment evidence must come from work completed by the learner, on
adapted specification content, during study of the qualification, so can include
previous assessment evidence gathered (see appendix 1 Assessment Guidance
2020-21).
 The assessment plans will be developed in line with the guidance provided by the
WJEC in the Qualification Assessment Frameworks.
 The assessment plans should make use of the adapted past papers provided by
WJEC. On deciding which paper/s to use departments should consider the content
covered to date and what would be required for progression.
 The assessment plans should be consistent across the department and teachers,
in that the same assessments are available for each learner.
 The assessment plans should use evidence from a range of activities, where
appropriate, including previous assessments undertaken, NEA, other assessed
work and adapted past papers.
 The assessment plans should ensure a range of evidence is collected across the
assessment objectives for the specification.
 The assessment plans should provide a timeline for the completion of assessment
evidence gathering.
In determining a grade, the following types of evidence can be used in each qualification:
Adapted past paper questions.


The centre will make full use of WJEC adapted past papers when setting tasks to
help determine a grade for each qualification. Adapted past papers have already
been externally quality assured; are fully supported by mark schemes; and are
familiar to both learners and staff.
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Teachers will ensure that these past papers are incorporated appropriately into
their teaching and learning in replacement of other activities undertaken in lessons.

Non-examination Assessment (NEA)


NEA (or more familiarly known as ‘coursework’) currently exists in many
qualifications. Teachers will use the performance of learners in this element to help
contribute towards the determination of a grade. However, teachers will need to
consider the weighting of this element to ensure that the grade awarded accurately
reflects the overall standard.



A subject area may have only partially completed an NEA activity. This will not
prevent its use in determining a grade.

Other contributing evidence


Previously completed WJEC past papers - Teachers may use evidence from
previously completed WJEC past papers which have been externally quality
assured and published with an approved mark scheme and completed under
appropriately controlled conditions.



Assessments undertaken prior to the publication of the agreed WJEC approach This type of evidence, for example mock examinations, may be used to confirm a
judgement but not necessarily to determine a judgement. However, this evidence
may not be used in isolation to determine grades since that at the time of
completion, learners would not have been aware that this piece of work would be
required for determining their grade. This is designed to ensure fairness and equity
for all learners.

The number of pieces of evidence required to determine a grade will vary for each
qualification.
Teachers will ensure that there is sufficient opportunity for learners to provide clear
evidence to demonstrate competency against the key themes of a qualification. Such key
themes are documented in the WJEC subject frameworks.
Subject areas that decide to create their own assessment must consult with their line
manager in the first instance, having read the WJEC Centre Assessment Creation Guide.
Subject staff will also need to evidence that appropriate WJEC online training has been
completed.
The evidence generated will not be completed in the form of an examination i.e. in the Hall
with external invigilators.
Where there is insufficient evidence, or where evidence suggest attainment is below that
required of the lowest grade for a qualification (ie. G grade at GCSE; E grade at AS/A
level) then a student will be awarded a Centre Determined Grade of U.
Quality Assurance of Assessment Plans
 Heads of Department will be regularly updated on information provided by
WJEC/QW.
 SLT will provide training opportunities for the development of assessment plans.
 Time will be made available for the development of assessment plans.
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During the development of assessment plans SLT will work collaboratively with
Heads of Department
Collaborative work across network of schools
Internal deadline for checking of assessment plans prior to submission date to
WJEC.
Monitor the delivery of the assessment plans through weekly checks.

3. Centre devised assessments
A. Previous gathered assessment data
Departments can use previous evidence gathered to support the generation of grades if it:
 Meets the criteria set out in the WJEC’s Centre Assessment Creation Guide
 Meets the criteria set out in the Assessment Guidance (appendix 1)
 Has been administered in line with controls set out in assessment delivery.
 Has been recorded and stored securely.
B. Devising new Centre Assessments
Departments wishing to develop their own Centre Assessments and not use the adapted
papers should:
 Discuss with SLT the rationale for not using the adapted papers.
 Undertake training on how to produce your own assessment materials to ensure
they are valid, reliable, and fair for all learners, especially this with protected
characteristics, utilising training materials from WJEC.
 Develop mark schemes alongside the assessment materials, indicating how and
where assessment objectives are met.
 Share the assessment materials and mark schemes with SLT or other WJEC to
ensure they are fit for purpose.

4. Assessment delivery
NEAs
Guidance on controls and adaptions have been made available to all staff and learners.
Evidence for NEAs, where applicable, will continue to be gathered following the current
guidance (put the documents about NEAs in appendix plus the NEA school policy
Adapted Past Papers/Centre Devised Papers
Individual subject areas will identify the Adapted past paper or Centre Devised paper to be
used. The choice of the paper will not be revealed to the learners. Learners will be
informed in advance of when the adapted past papers/centre devised papers will be
undertaken. Subjects are permitted to ‘chunk’ up the adapted past papers as they see fit.
All assessments will take place within the teaching classroom during normal timetabled
sessions.
Length of assessments
The overall length of the total assessment of a full adapted paper should be kept to but, as
subjects are permitted to ‘chunk’ up the papers, the timings of individual sessions will vary.
Within the assessment plans learners will be informed of the length of the assessment
task for each session (within this plan access arrangements around extra time need to be
factored in, no assessment should be longer than 45 minutes when additional time needs
to be applied).
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Controls
Controls for evidence gathered using adapted papers will be the same as high level
controls for NEAs. These are:
 there is sufficient supervision of every learner to enable work to be authenticated.
 the work that an individual learner submits for assessment is his/her own.
Some examination level controls will also be put in place during assessment gathering
sessions. These are:
 Phones to be switched off and left in bags.
 Smart watches to be removed and placed in bags.
 No resources, other than those required for the assessment task, should be
available to learners.
 No disruptive behaviour which could affect the performance of other learners.
 Bags to be on floor under desks.
All learners and parents/carers have previously been supplied with JCQ (Joint Council for
Qualifications) guidance documents around the completion of NEAs etc. These will be reissued via email before Easter.
Feedback
The use of adapted papers is a summative process. Once a section of the paper has been
completed the work should be retained and not given back to learners. Grades or marks
for sections of the adapted papers should not be shared with learners.
Access Arrangements (see appendix 2 in WJEC guide to centre policy)
All learners with access arrangements have been identified and staff informed through
various platforms, including marksheets on SIMs. All staff will be aware of those learners
who require extra time.
The ALNCo will organise the resources and support required for learners with specific
access arrangements, for example readers (may use reading pens), scribes or laptops.
As the assessments are part of the Teaching and Learning plan there will be no additional
room for learners with ‘anxiety’ in examination halls. However, specialist
provision/alternative venue may need to be provided for base learners.
Contingency Planning
If learners are not on-site tasks to be completed remotely through assignments on
TEAMs. Learner’s will access the assignments at the same time as learners in school and
must submit the task at the time stated. Work completed at home will need to be
authenticated and check against previous standard of work.
If a learner misses an assessment these where possible should be caught up with.
Subjects should plan for time for this at the end of the assessment window.
Conflicts of Interest (see appendix 4 in WJEC guide to centre policy)
Staff identified as having conflicts of interest will complete the relevant forms and submit
to WJEC. SLT line managers will work with department to support any mitigations needed
to be put into place.
No one member of staff will be able to both assess and verify the evidence of a student. In
departments where teachers work in isolation, the school will provide an opportunity for
evidence to be moderated, through another centre.
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Candidate and Centre Staff Malpractice
All learners and staff have been provided with JCQ documentation around malpractice. If
any cases of malpractice are identified the school will use JCQ Suspected Malpractice,
Policy and Procedures documentation.
Retention of Evidence
All evidence collected as part of the Centre Determined Grade should be retained by the
subject teacher and securely stored. This may be done at a departmental level. (need to
check do all departments have lockable storage).
Recording of Marks
Each department should, as in line with the school’s assessment policy, have an
electronic data capturing form. Marks for each component of assessment should be
recorded on this form to allow decisions on grading to be made.
Decision Making Records
A decision-making record will be provided by the WJEC.
This will be used by centre staff to record the Centre Determined Grade for each learner,
along with a clear and unambiguous rationale as to how the evidence selected led to the
final grading judgement.
This helps to ensure that subjects have determined the correct grade for a learner and
could justify the grade awarded should there be a request for a review of the grade or an
appeal.
The decision-making record was made available at the end of March.
To ease the administrative burden, WJEC will provide a spreadsheet template which the
centre can use to input information, filtering the spreadsheet accordingly for ease of use
for their classes or cohorts. The centre has developed a SIMs marksheet to enable this
process to be completed securely.
The fields will include:
 identifier for each piece of evidence used to determine the grade.
 mark or grade awarded for each piece of evidence.
 provisional grade determined by the centre.
 rationale for the grade (outlining how the different forms of evidence have been
balanced in determining the final grade).
 confirmation of any special consideration or access arrangements provided (only if
relevant).
 outcome of the internal quality assurance process (only for learners selected as
part of the internal sample).
 confirmation that the range of processes, outlined by WJEC,have been
implemented.
An individual decision-making record can be generated and printed to PDF for each
learner from the information either automatically populated or input by the teacher from
the spreadsheet. These records need to be stored and shared with the learner as part of
the centre review process.
The decision record will also include a section for the centre review process. Further
information on that process will be available when the review/appeals documentation is
published.
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Staff Training
Internal training sessions have been identified as outlined below. As well as these
sessions, Heads of Department will be updated on the release of any new information,
guidance, or training from WJEC/QW via our collaborative platforms.
 Heads of department meeting 01/03/2021 - initial discussions around assessment
plans.
 All staff meeting 10/03/2021 - Developing assessment plans.
 Twilight 18/03/2021 - Completion of assessment plans and grading guidance.
 Departmental meeting 19/04/2021 - Standardisation meeting.
 Heads of Department Meeting 26/04/2021 - Quality Assurance.
 Departmental meeting 04/05/2021 - Standardisation meeting.
 Twilight 17/05/2021 - Moderation meeting.
 Departmental Meeting 24/05/2021 - Moderation meeting.
 INSET 07/06/2021 - Moderation meeting.
 Twilight 14/06/2021 - Decision Making Records.
 INSET 18/06/2021 - In school variance check and grade profiling.
Staff have also been provided with the WJEC Timeline: Publication of Guidance and
Training Events. The member of SLT responsible for assessment will ensure these events
are attended and information disseminated to all staff involved in the generation of Centre
Determined Grades

5. Quality assurance of assessment and grading decisions
A proforma has been developed for use with each subject to quality assure the process of
assessment and generation of Centre Determined Grades (appendix 2)
Assessment Plans
 Heads of Department will be regularly updated on information provided by
WJEC/QW.
 SLT will provide training opportunities for the development of assessment plans.
 Time will be made available for the development of assessment plans.
 During the development of assessment plans SLT will work collaboratively with
Heads of Department.
 Collaborative work across network of schools.
 Internal deadline for checking of assessment plans prior to submission date to
WJEC.
Assessment Delivery



Monitor the delivery of the assessment plans through checks by HoDs and SLT.
Examination Officer/SLT to undertake ’assessment’ walks during timetabled
sessions.

Marking
 Prior to any marking of assessment departments should undertake a
standardisation meeting to discuss the mark scheme that will be used for that
assessment. This could include live marking of scripts in pencil.
 Learners will not write their name on any assessment materials. They will provide
their candidate number on all work to ensure anonymity when marking is
undertaken.
 All work should be marked by the teacher using red pen.
 Work will not be returned to learners.
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To ensure all protected characteristics are not disadvantaged to approach to
marking, a sample of learners will be identified to have their work moderated
(these will be identified by SLT to ensure protected characteristics are covered)
During moderation learner names will be anonymised to strengthen accuracy,
consistency and to help prevent conscious and unconscious bias.
Sample sizing will be similar to NEA samples requested by the WJEC for NEAs
dependent on subject cohort size and will include a range of learners to ensure
protected characteristics are marked equitably
As part of moderation, assessed or annotated work will be in green pen.
For subjects with single teachers moderation will take place with a partner school
(CCYD).
Subject leader sampling may take place on top of this, this will be completed in
purple pen.
If during moderation marks are changed as they are out of tolerance, then further
work will be sampled.

Recording/Evidence Completion
 Data entry of marks to be checked by another member of staff.
 Following moderation marks verified on data capture sheets.
Grading
Each learner’s grade should be determined using a best fit model where strengths in
some areas may balance shortcomings elsewhere. When determining the grade, subjects
should take account of unit and assessment objective weightings in the specification
(including the effect of any adaptations) and consider each learner’s evidence in relation
to the grade descriptions which will be provided by WJEC.
Subjects should also consider the conditions under which the assessment was taken, e.g.,
supervised/unsupervised, duration, etc. When determining grades.
The final grade should be based on a judgement of evidence across units and
assessment objectives, taking account of any adaptations made for 2021. Evidence of
high achievement in a narrow aspect of the specification will not, on its own, justify a high
grade.
Historical performance, in combination with the prior attainment of each cohort, of the
school within subjects and as a wholes, will be used to support the final grading decisions.
Special Considerations: (see appendix 3 of WJEC Guide to centre policy)
 instances of special consideration should be limited.
 Subjects should be able to select work completed by learners where they were
unaffected by adverse conditions.
 Parents will need to inform the Examination Officer if they wish to apply for special
considerations as in a normal examination series.
 If special considerations are granted, they will be implemented at assessment level
through the applying of an allowance of additional marks to each assessment
affected.
This will be underpinned by Public Sector Equality Duty and Data Protection:
In developing an approach to centre determined grades in 2021, the school has taken
steps to ensure it meets its Public Sector Equality Duty. This is a legal requirement and
forms part of the Equality Act (2010), which ensures due regard to the need to:
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Eliminate unlawful discrimination, harassment and victimisation and other conduct
that is prohibited by the Equality Act (2010);
Advance equality and opportunity between people who share a relevant protected
characteristic and those who do not; and
Foster good relations between people who share relevant protected characteristics
and those who do not.

The evidence gathered by the school to support the determination of grades will make use
of standardised materials, produced by WJEC. This includes the use of adapted pastpaper questions, and mark schemes. These materials have already been through a robust
process of equality impact assessment, as part of their own process of quality assurance,
to ensure they meet the needs of the general equality duty. This approach, and individual
subject assessment plans, ensure that arrangements for those students entitled to
concessions are met. Moderation activities will ensure that a broad range of students,
which include those from protected characteristics, are included. This is to enable the
school to ensure that its approach contributes to the equality of opportunity.
The school will ensure it meets data protection and processing regulations. This may
result in modifications to existing policies and practices. However, it is anticipated that joint
examination regulators may coordinate this to provide assurances that data is handled
appropriately and for the intended purpose.
6. Learner and parents/carers communication
The school will keep parents and learners updated on the centres approach to ensure
transparency and to promote confidence in the approach that is outlined here. This will
include information on when assessments will be completed, what information will be
considered by teachers when determining final grades, how access arrangements and
special consideration have been considered, how our decision-making records are
collated and stored, and how we will record reviews that are requested by learners. In
addition to the essential guide to CDG’s parents will receive specific information on
relevant access arrangements and special considerations.
Communications will include:
 Letter to parents/learners 12/03/2021.
 Briefing videos w/b 22nd March.
 High level Teaching, Learning and Assessment plans shared by Easter.
 Year 11 parents evening 25th March.
 Centre Assessment Policy shared with Parent's w/b 12th April.
 Year 13 parents evening 15th April.
 Date for sharing CDGs (22nd June using a report)
 Date for review 24th June 3pm
7. Internal reviews and complaints
NEAs
As in line with NEA and internal appeals policies learners should be made aware of their
marks for NEA components used in the generation of the Centre Determined Grade and
have the right under the policies to ask for the marking of these to be reviewed in line with
the policy.
Grading Decisions
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The school will share provisional Centre Determined Grades with their learners together
with the information recorded on the Learner Decision Making Record. The record will
include information on the assessments and outcomes that contributed to the grade,
special consideration, and access arrangements, if applicable.
The learner will be given the opportunity to ask to review their provisional grades and
check for any errors before the grades are submitted to WJEC. A review may be
requested on the grounds of judgement and/or an error having been made.
This process will be like the process required in a normal year when a learner can appeal
their Non-Examination Assessment (NEA) mark at a centre level before marks are
submitted to WJEC.
The learner must clearly outline the grounds for their request for a centre review. The
centre will investigate and provide the learner with a response including the reason for
their decision to uphold or not to uphold the learner’s case.
Any errors identified must be corrected and recorded prior to the submission of grades to
WJEC. The identification of an error may not necessarily lead to a change in grade.
A template form for learners to request a review and for the centre to record their decision
will be provided by WJEC with the detailed guidance.
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Appendix 1 – Assessment Guidance 2020-21

Assessment Guidance 2020-21
Assessment – Gathering evidence to inform grading
Last year we awarded Centre Assessed Grades (CAGs) for years 11-13. These were based on the
evidence that we had available to us internally, with each department providing a rationale of how
these were to be generated. Very late in the process we were provided with guidance from the
WJEC which explained how they felt CAGs should be generated.
At present we have no idea whether examinations will happen next year, or the dates, and are still
awaiting a consultation document from Qualifications Wales, though Mr Drakeford has ‘warned us
there could be disruption’ again. As such we need to plan our curriculum this year to cover two
eventualities:



Examinations as normal
No examinations

For both scenarios departments we need to plan more robust internal assessments. This will allow
us to:



Prepare students for the demands of the examinations if they take place
Gather robust evidence if we are asked to produce CAGs

The range of assessments will vary across departments as there are differing amounts of NEAs in
each subject. Examples of evidence include


records of learner performance in classroom based tests



completed or partially completed NEA



recordings of performance/oral work, where applicable



class and homework assessments



mock examination results (we may be able to hold these at the end of Spring term but not
before)



grades/marks from previous relevant examinations taken by the candidates



results from previous cohorts in the same qualification



a comparison of the present cohort’s performance with previous cohorts



information provided by specialist SEND teachers, where applicable.

This list is not exhaustive. Whatever evidence that is gathered should be kept and a record of the
marks/grades stored in a departmental tracker. Departments should consider how each piece of
evidence contributes to the Assessment Objectives, ensuring that you have evidence available to
cover every Assessment Objective and ensure that the Assessment Objective weightings (as outlined
in the specification) are replicated as far as possible.
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Reference to the following will help you to consider the quality of each piece of evidence:
 levels of response marking schemes with qualitative statements


NEA marking schemes



past paper marking schemes



exemplar materials on the secure website



online exam review https://oer.wjec.co.uk/

Can you please refer to the WJEC guidance documentation for your subject, along with your
rationale from last year, Schemes of Work and your specifications to develop a coherent
‘Assessment Plan’ for years 11-13 in the first instance please using the template below;
Type of assessment

Content Coverage

Assessment
Objectives covered
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Date

Appendix 2 - Subject Quality Assurance Proforma

Subject Quality Assurance for Summer 2021 Grading
This document should be completed in line with the Centre Policy on assessment and quality
assurance processes.

Subject:
HoD:

Part 1a: Checklist
Checklist

Yes /
No

I have a password for the WJEC secure website
I have downloaded and read the WJEC Assessment Creation Guide
I have viewed all WJEC Assessment Materials
I have spoken to my SLT link about the direction of travel and my Subject
Assessment Plan
I will ensure fairness to all pupils is at the centre of our thinking
I will ensure that my department participate in staff training, key meetings led
by Deputy Headteacher
My department are aware of the accepted evidence that can contribute to the
CDG – internal assessments, NEA elements, classwork, homework, and Adapted
assessment material
My department are aware of the content of the Assessment Plan and internal
timeline (in line with whole school)
I have read and understood the Centre Assessment and QA Policy
My department is clear about what needs to be taught and how the
assessment(s) will be administered and supervised
I will ensure that mark schemes are understood and consistently applied
My department are aware of the access arrangements for pupils in cohort
My department are aware of special consideration which needs to be applied
before CDGs are awarded.
I will ensure that my department and I check the authenticity of each pupil’s
work to minimise the risk of plagiarism
I will ensure that my department understand the WJEC best fit grade
boundaries and understand that CDGs will be a holistic judgement rather than
focussing on a single source of evidence
I will ensure that all assessment data/records is stored securely
I will ensure that moderation meetings occur in line with school approach,
queries / concerns discussed and clarity given
I will quality assure all data and record within my departmental tracking
My department and I are aware that Centre Determined Grades will be shared
with pupils and parents before submission to the WJEC
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I will ensure that all assessment evidence is securely stored and available for
review if required

Part 1b: Quality Assurance of Assessment Plans
Prior to implementation of this subject assessment plan a quality assurance meeting will
take place between Head of Department / Subject Leader and Senior Leaders. The
implementation of the plan will also be monitored.
Date of Quality Assurance Meeting: 18th March
Staff Attendance:
Any changes discussed / required
with plan?
Senior Leader monitoring of
Assessment Plan

Monitoring date 1
4th May

Monitoring date 2
7th June

Monitoring date 3
18th June

(Implementation will be reviewed at 3 points)

Senior Leader Implementation
monitoring notes:

Part 2: Subject Assessment Plans
Subject:
GCSE/AS
/A2/Oth
er:
No.
entries:

Subject Assessment Plan
Please indicate the nature of the assessments you are using over the remaining time
available:




Standardised Assessment Material SAMs? (e.g. Adapted Past papers, NEAs, Past
Papers)
A combination of SAMs and Centre Devised Assessments (CDA)?
A Centre Devised Assessments (Assessments you have created)

Briefly outline why you have reached this decision:

Is any training required? Yes / No
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Are you using any aspects of Centre Devised Assessment?
Yes / No
If yes, outline the nature of the assessment and why you have chosen to use this activity.

If you intend to use centre devised assessment materials you have created yourself please
confirm that you have read and understood:






That you are guided to use the standardised assessment materials (SAMs)
You have discussed the implications of your plans with your SLT link
The WJECs Assessment Creation Guide
Your assessment meets all the assessment criteria
The need for staff to complete the online training that can be found on the WJEC
secure website

Initialled by:
HoD:
SLT Link:

Non-Examination Assessment (if applicable)
Will learners still be completing aspects of NEAs? Yes / No

How will you undertake the remaining NEA:

Proposed date of NEA completion:

Key Information about Assessment
Have all relevant topics / skills been taught? Which topics / AOs need to be delivered /
retaught?
Yes / No
How will these be delivered prior to
If no, reason not delivered yet:
assessment?

16

How will pupils be prepared for assessment?
E.g. Knowledge / skills delivery / retrieval practice / use of past papers for AFL

Part 3: Assessment Delivery; Teaching, Learning and Assessment Plan
timeline
Date/Lesson

Activity

Evidence to be gathered:

NEA

Assessment Activity

T&L (high level themes)

e.g. 2018 Paper 1, qus 1-6

SAM/CDA

(include length of assessment)

1
2
3
4
5

Access arrangements
Contingency Planning
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Part 4: Grading Plans
Outline your procedures for
Marking (including standardisation and moderation)

Retention of Evidence

Recording of Marks

Grading Decisions

Appeals

Head of Department / Subject
Leader:
SLT Link:
Date:

Part 5: Standardisation/Moderation/Grading Meeting Records
Meeting 1; Standardisation
Date of Meeting:
Staff present during
meeting:
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Assessment
Evidence
Standardised:

Standardisation
Outcomes
Standardisation
Actions:
Signed:

Meeting 2; Moderation
Date of Meeting:
Staff present during
meeting:
Assessment
Evidence
Moderated:

Moderation
Checklist:

Sample of work covers
grade ranges
Yes / No
Any identified conflicts
of evidence?
Yes / No

Sample of work covers
a range of learner
profiles
Yes / No
The work from all staff
has been exemplified
Yes / No

Sample of work has
been anonymised
Yes / No

Sample of work covers
a range of learner
profiles
Yes / No
The work from all staff
has been exemplified

Sample of work has
been anonymised
Yes / No

All presented work
moderated?
Yes / No

Moderation Actions:
Signed:

Meeting 3; Moderation
Date of Meeting:
Staff present during
meeting:
Assessment
Evidence
Moderated:

Moderation
Checklist:

Sample of work covers
grade ranges
Yes / No
Any identified conflicts
of evidence?
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All presented work
moderated?

Yes / No

Yes / No

Moderation Actions:
Signed:

Meeting 4; Grading
Date of Meeting:
Staff present during
meeting:
Grading discussions:

Grading Outcome:
Grading Actions:
Signed:

Meeting 5; Grading/Awarding
Date of Meeting:
Staff present during
meeting:
Grading discussions:

Grading Outcome:
Grading Actions:
Signed:
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Yes / No

Appendix 3: Subject Assessment Plan Summaries
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